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Pathway Job Costing
Tracks Profitability
If you are currently using Pathway ProductivityTrac™, you
already have a powerful tool for tracking consumer
productivity and managing the complexities of DOL
requirements for paying sub-minimum wages. But how do
you tell if your jobs are profitable? A General Ledger report
can show totals for wages, materials, and supplies, but
looking at General Ledger reports, there is no way of
knowing which jobs, customers, inventory items, or job
types are profitable and which are not.

Pathway Job Costing™ is the answer. Combined with
Pathway ProductivityTrac and Navision® Attain, Pathway
Job Costing completes the information flow that gives you
full detail about productivity, payroll, and job profitability,
and shows you your complete financial picture.

Job Costing tracks costs for labor, materials, and overhead,
and distributes costs for both production and service jobs. It
has reports that show performance and trends over a
selected time period. Job Costing has a feature to track jobs
coming into the agency so that production and marketing
personnel can appropriately prepare for new orders.

With one integrated system, tracking job costs and earnings
becomes a simple process. Floor supervisors enter consumer
time directly into Pathway ProductivityTrac or Pathway
e-Timecard™. Production managers enter jobs in Job
Costing. New job information is sent to ProductivityTrac,
while daily labor costs are sent to Job Costing. Production
managers know immediately if a job is going over budget
and have time to correct the problem.

At the end of each pay period, final labor costs are sent to
Job Costing and gross earnings are sent to Navision Payroll.
Production is recorded in Navision and charged against
sales orders to trigger invoicing. While all job costing
information is found within the Job functional area,
transactions for job recognition can be posted to the
General Ledger.

Jet Reports and
Microsoft Excel Make
Custom Reports Easy
Jet Reports employs of one of the most commonly-used
business software applications, Microsoft® Excel, to give
users the power to create custom reports for Navision®. Jet
Reports can create custom reports for Payroll, General
Ledger, Sales, Job Costing, Finances, or any area of
Navision. Jet Reports is so easy to use, experienced Excel
users can create a report within the first hour.

Jet Reports is fully integrated with both Microsoft Excel
and Navision Attain. You can create Excel spreadsheets that
show you any information in your Navision database and
allow you to drill directly into the Navision data for the
details. (Jet Reports honors all Navision security. No one
can access the data unless they have the appropriate
permissions.)

Use Jet Reports to get the information you need in a format
you want. Take advantage of all the Excel formatting
features, including charts and graphs. You can even create
HTML reports directly from your Jet Reports and maintain
the drill-down capabilities.

If you are interested in learning more about how easy it is to
use Jet Reports to report your Navision data , call Vertex at
(614) 318-7100.

See Job Costing on page 3
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InterBase Database 7 Means
Better Performance
The InterBase® 7 database is the most important update to
the InterBase software since we launched the Pathway
product line. Upgrading to this new version will provide a
number of benefits for Vertex Pathway customers.

InterBase 7 improves the ability of the database server to
provide a quick response to a large number of users
simultaneously. As a result, Pathway users may not even
notice a performance difference when another user is
running a complex report or payroll build. The
improvement over older versions of the InterBase database
is quite dramatic. Agencies that run InterBase 7 on a
multiprocessor server will see an even bigger improvement,
as enhanced support for server machines with multiple
CPUs is now available. The initial connection to the
database (when you log in to Pathway software) is faster.
Finally, InterBase database version 7 includes an improved
ODBC driver.

InterBase database remains a product that does not require
a database administrator, and it only requires regular
maintenance and backups to keep the server safe and
productive. However, hands-on system administrators will
appreciate the new performance-monitoring features that
allow the administrator to see who is connected to the
server, and which users are consuming the most system
resources.

Vertex will be offering a discounted package that will
include the update to the InterBase 7 database, installation
via remote administration, and a review of your server.
Watch your mail for more details about this great deal.

Pathway Suite 6.7 Released
The Pathway Suite 6.7 release introduced many “under the
hood” changes. While you may not see many differences on
your screen, behind the scenes, the software has received
significant improvements that should have a major impact
on the usability of the products.

Extensive changes have been made to improve database
security and set the stage for future changes that will
increase your options for giving users access to the data in
the system and for enforcing your HIPAA Confidentiality
rules.

The Unified Reporting Tool (URT) has been updated, and
almost every report has been rewritten and improved.

Pathway 6.7 can be used with Crystal Reports™ 9 and with
InterBase 7.x, both of which offer improvements over
previous versions. Logging and audit trails are now
available using IB LogManager®. With IB LogManager you
can audit any additions, updates, or deletions from your
database.

Pathway ProductivityTrac™ has new options to set the
default department on time records and to limit NISH
subsidies. We have also increased your options for
determining which jobs or activities should be applied to
your overtime and holiday premium calculations.
Adjustments and benefits have been redeveloped and
rounding has been standardized.

Interfaces to QuickBooks Pro® 2003 or QuickBooks Pro®

2004 are available for ProductivityTrac and a new option to
summarize by department has been added to the export file
for MAS 90®.

If you have not installed you Pathway 6.7 update and need
help doing so, please call Customer Service at
(800) 536-3427. If you would like more information about
any of the new or updated products available for Pathway
Suite 6.7, call us at (614) 318-7100.

Wizard’s Column
Returns in the Spring

The Wizard is taking a break
this quarter. Look for a new
Wizard’s Column in our Spring
2004 issue.
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Answers to
frequently asked
questions and tips on how
to get the most from your Vertex software.

Q &A
How can I track all of the forms and documents

that we need during our intake process?

The Check Lists subject in Pathway ConsumerTrac was
created for tracking the lists of forms, documents, and
procedures that agencies have in their various processes.
The intake process is the perfect example of how a check
list can help.

The Check Lists subject gives you a place to create
different check lists for each of your processes. Each check
list can contain an unlimited number of items that you want
to track. On each item you can record who is responsible for
the item and the date it is completed. You can reorder the
items in the check list to follow your natural process flow.

You can even set up check list templates so that a standard
check list can be imported into each consumer’s record.

So, let’s look at an example of an Intake check list. Let’s say
your agency needs to gather about 25 different documents
or pieces of information during the intake process. These
include the consumer’s name and address, emergency
information, a medical report, a copy of the consumer’s
Social Security card, and the consumer’s Medicaid number.

In the Check Lists subject, create an Intake check list
template that includes all of the documents or pieces of
information that you need. When a new consumer goes
through the intake process, simply copy the Intake check
list into their record. Then as the staff fills out the various
required subjects in ConsumerTrac, makes a copy of the
Social Security card, or receives the medical report, they
simply open the check list and mark the item as complete,
entering their name as the person who completed it. Anyone
managing the intake process can open a consumer’s record
and see at a glance which items are incomplete. Or, they can
print a report to see the intake progress for several
consumers.

As you can see, the Check List subject is a convenient place
to organize lists of tasks and documents for many of your
agency’s processes. For instructions on using the Check
Lists subject and creating check list templates, see the
Pathway ConsumerTrac online Help.

Q

A

Can I save my user settings in Navision so they
are not lost every time we install an update?

You can now! We realize how frustrating it was to lose
your personal settings every time you installed an update to
your Navision® software, so we found a procedure for
saving the user settings. The instructions were included
with the December 2003 update. You only need to save
your user settings once; you do not need to save them every
time you install an update.

1 On the client workstation, use Windows Search function
to search for the *.zup file. Before running the search,
change your settings to show hidden files. If you are
using Windows XP, be sure to select the Search hidden
files and folders check box, under More advanced
options.

2 Rename the *.zup file to a unique name (for example,
[software version].zup or [your name].zup).

3 Right-click the Navision shortcut icon (found either on
your desktop or in your Programs list), and then click
Properties. The Properties window opens.

4 Click the Shortcut tab.

5 In the Target field, add a space and ID=[file
name].zup to the end of the existing text. Do not
overwrite the existing text.

6 Click OK.

Job Costing works as part of Microsoft Business Solutions-
Navision® software and is fully integrated with the Navision
General Ledger, Sales Orders, Purchasing, and Inventory
modules, as well as Pathway ProductivityTrac. If you
already have Attain for financials and payroll, you do not
need to learn a new product and you can continue to use all
of Navision’s navigation capabilities, including filtering
and drill-down.

Pathway Job Costing gives you one simple process that
automatically passes information from the sales order to the
production floor, to the final invoice and your General
Ledger. It is intended for work centers exceeding $500,000
in annual product or service sales as well as those planning
to grow sales and improve profits. For more information
about adding Job Costing to your production services, call
our Sales office at (614) 318-7100 or e-mail
info@vertexsoftware.com.

Q

Job Costing continued from page 1

A



Vertex Systems Corporation
705 J Lakeview Plaza Blvd.
Worthington, OH  43085-4779

First Class Mail

4

Pathway Job Costing and Pathway Case Management are trademarks of Vertex Systems
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Unscramble the Phrases for a
Chance to Win $50
Unscramble the phrases listed below and you could win
$50 from Vertex. Send the unscrambled phrases in an
e-mail, along with your name and agency, to
newsletter@vertexsoftware.com, or fax them to us at (614)
318-7145. All correct answers received by April 1, 2004
will be entered in a drawing for $50.

YWAPHTA  OJB  GCITSON  PLTCEOMES  HET
FMANOITIORN  LWFO

WNE TSOPOIN  OT  ETS  ETH  LFEDUTA  MTEATPERDN

ETJ PRRETOS  IS  LYFUL  GTERTADEIN  THWI
RSOOTMCIF  CXLEE

Answers for the Fall 2003 newsletter contest

1 GoToAssist™

2 Pathway or application administrator

3 Debbie Morrison

4 Pathway Case Management

Melanie Smith of ODC Wins
Fall Newsletter Contest
Melanie Smith, an accounting assistant at Occupational
Development Center in Bloomington, Illinois, was one of
15 entrants to correctly answer the questions in our fall
newsletter contest and her name was selected from the
random drawing to win $50.

Since 1965, ODC has been providing employment-related
services to assist individuals with vocational barriers
improve their quality of life. They provide training through
subcontract work with companies such as Eureka Vacuum
Cleaners, State Farm Insurance, and Hallmark.  Their
janitorial services at two of the state’s busiest rest areas have
brought them top honors from the Illinois Department of
Transportation for the past three years. ODC has been CARF
accredited for over 20 years.

Congratulations to Melanie and to ODC for their  excellent
work in their community.


